How to Split Fund an Order in Gateway

e On the requisition, click on the pencil icon in the upper right corner of the Accounting Codes section to edit Accounting Codes.

Accounting Codes

CCOA Level 7 CCOA Level 6 CCOA

Type of

CCoA CCOA Fund FRU

no value no value no value
@ Required @ Reguired @ Required

FRU Purpose
no value no value
© Required

CCOA CCOoA
Program

no value no value
@ Reguired

CCOA

Commitment Activity

no value

CCOA

Project Award
no value no value
@ Required

CCOA
Funding
Source

no value
@ Reguired

»,...

CCOA Project

Owning Award End

Organization Award Type Date Fund Type
no value no value no value no value
@ Required

e Hover in the lower right corner to bring up the add split function. Click on the plus sign to add split.

Edit Accounting Codes

ccoa (EELS

Type of CCOA #

© Required

CCOA Fund # -5:

@ Required

CCOA Level 7 FRU # -§=

© Required

CCOA Level 6 FRU-§=

CCOA Purpose # -5:

© Required

CCOA Program # E

@ Required

* Required fields

e Add in the different CCOA strings including the split percentage and click save.

% of Price

50

(12.50 USD)
50
(12,50 USD)

split Total 100%
(25.00 USD)

CCOA Commitment‘i

‘ No Value

CCOA Project # E

© Required

CCOA Activity &=

e



